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BILLING 
General. !"#"@%"')#*+,&#(/4+('"1#)+#12+-#)2"#1$?"#2(02#K,$.()*#$/9#'$&"#*+,#)$>"#-()2#

*+,&#."0$.#-+&><#W""1#$/9#"@%"/1"1#12+,.9#;"#&"4("-"9#;*#)2"#$%%&+%&($)"#5(&?#$))+&/"*#;"5+&"#

https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Flegaltracker.answerbase.com%2FTopic%2FInvoicing%2F388247&data=05%7C01%7Cmoyerml%40umsystem.edu%7C94e4908c51aa4123db7a08dacbe79a7d%7Ce3fefdbef7e9401ba51a355e01b05a89%7C0%7C0%7C638046492830977759%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=8vzjbrAeDD9dcp6cT%2B0ImgBpiK6%2FmcOxsX2v2Wlz8ZI%3D&reserved=0
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Legal Research. Q"0$.#&"1"$&'2#)(?"#12+,.9#;"#;(.."9#1"%$&$)".*7#-()2#"$'2#)+%('#

&"1"$&'2"9#(9"/)(5("97#)2"#)(?"#1%"/)#&"1"$&'2(/0#)2$)#)+%('<#
 
Summary Information. S(..1#12+,.9#'+/)$(/#$#1,??$&*#5+&#)2"#%"&(+9#'+4"&"9#;*#)2"#

;(..#+5#)(?"#$/9#'2$&0"1#5+&#"$'2#%"&1+/#;(..(/0#$/9#(/9('$)(/0#)2"#$?+,/)#+5#)2"#;,90")#$/9#)2"#
)+)$.#5""1#$/9#"@%"/1"1#(/4+('"9#)+#9$)"< 

Prohibited Fees. 3/."11#$%%&+4"9#;*#)2"#1,%"&4(1(/0#$))+&/"*7#5""1#5+&#)2"#5+..+-(/0#
)(?"#-(..#/+)#;"#%"&?())"9O 

• P&"%$&$)(+/#+5#;,90")17#(/4+('"1#+&#&"1%+/1"1#)+#;(..(/0#K,"1)(+/1#
• F."&('$.#G$1#+%%+1"9#)+#$))+&/"*#+&#%$&$."0$.J#-+&>#%"&5+&?"9#;*#$))+&/"*1#

+&#%$&$."0$.1#
• A&$(/(/0#+&#"9,'$)(/0#+5#%"&1+//".#
• L9?(/(1)&$)(4"#)(?"#
• S$1('#&"1"$&'2#+/#?$))"&1#%&"1,?"9#)+#;"#-()2(/#)2"#5(&?81#"@%"&)(1"7#"<0<#.+'$.#&,."1#
• 3//"'"11$&*#(/)"&/$.#'+/5"&"/'"1#$;+,)#$#3/(4"&1()*#?$))"&#
• F+??,/('$)(+/1#-()2#DEF#'+,/1".#+&#1)$55#5+&#1'2"9,.(/0#%,&%+1"1#
• 6(1'"..$/"+,1#'2$&0"1#

Expenses. M/#0"/"&$.7#;(..1#12+,.9#'+/)$(/#$/#()"?(B$)(+/#+5#9(1;,&1"?"/)1#$/9#'+1)17#
(/'.,9(/0#)2"#9$)"#(/',&&"9#$/9#$)#-2+1"#&"K,"1)#"$'2#9(1;,&1"?"/)#-$1#?$9"<#3/."11#+)2"&-(1"#
1%"'(5('$..*#$99&"11"9#;*#)2"1"#0,(9".(/"1#+&#%&":$%%&+4"9#(/#-&()(/0#;*#)2"#1,%"&4(1(/0#$))+&/"*7#
$/#"@%"/1"#(1#)+#;"#;(.."9#$)#)2"#5(&?81#$'),$.#+,):+5:%+'>")#'+1)<#D,):+5:%+'>")#"@%"/1"1#5+&#
$?+,/)1#.$&0"&#)2$/#1"4"/)*:5(4"#9+..$&1#G^]_<``J#?,1)#;"#$''+?%$/("9#;*#&"'"(%)1< 

Travel Related Expenses<#T@%"/1"1#5+&#.+90(/07#?"$.1#$/9#)&$/1%+&)$)(+/#$&"#)+#;"#$)#
&"$1+/$;."#&$)"1<#A2"#3/(4"&1()*#-(..#/+)#&"(?;,&1"#)2"#'+1)#+5#$(&#)&$4".#+)2"&#)2$/#'+$'2#$/9#
"@%"')1#)2$)#)&$4".#$&&$/0"?"/)1#-(..#)$>"#$94$/)$0"#+5#$/*#'+1):"55"')(4"#9(1'+,/)1#+&#1%"'($.#
&$)"17#(/'.,9(/0#%.$//(/0#$2"$9#)+#0")#.+-"&#5$&"1<#D,)#+5#)+-/#?(."$0"#-(..#;"#&"(?;,&1"9#$)#)2"#
',&&"/)#&$)"#$%%.('$;."#)+#3/(4"&1()*#%"&1+//".#
https://www.umsystem.edu/ums/policies/finance/allowable_travel_expenses  

Prohibited Expenses. 3/."11#$%%&+4"9#;*#)2"#1,%"&4(1(/0#$))+&/"*7#)2"#5+..+-(/0#'2$&0"1#
-(..#/+)#;"#%"&?())"9O 

• C"'&")$&($.7#-+&9:%&+'"11(/07#%&++5&"$9(/07#+&#+)2"&#'."&('$.#1"&4('"1#
• P2+)+'+%*#"@%"/1"1#$)#?+&"#)2$/#$'),$.#'+1)#+&#a`#'"/)1#$#%$0"7#-2('2"4"&#(1#."117#

G,/."11#1%"'(5('$..*#$,)2+&(B"9J#
• M/)"&/$.#'+?%,)"&#)(?"#
• Q"@(17#!"1).$-7#+&#+)2"&#'+?%,)"&(B"9#&"1"$&'2#,/."11#$%%&+4"9#(/#$94$/'"#;*#

)2"#3/(4"&1()*#
• F+1)1#$11+'($)"9#-()2#)2"#?$(/)"/$/'"#+5#+55('"1#
• Q+'$.#)"."%2+/"1#"@%"/1"1#
• Q+'$.#)&$4".#
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• Q+'$.#+,)0+(/0#+&#$/*#(/'+?(/0#5$@"1#
• D)2"&#+4"&2"$9#+&#'$%()$.#"@%"/1"1#
• 3/(9"/)(5("9#+&#H6(1'"..$/"+,1I#'2$&0"1#
• 6"$.1#,/."11#&".$)"9#)+#+,):+5:)+-/#)&$4".#
• 6"11"/0"&#(/4+('"1#
• P+1)$0"#
• 
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CONCLUSION 

!"#.++>#5+&-$&9#)+#-+&>(/0#-()2#*+,<#!"#2+%"#*+,#5(/9#)2"1"#0,(9".(/"1#2".%5,.#$/9#
-".'+?"#$/*#1,00"1)(+/1#$1#)+#2+-#)2"*#?$*#;"#(?%&+4"9<#M5#*+,#;".("4"#+/"#+&#?+&"#+5#)2"#
0,(9".(/"1#12+,.9#;"#?+9(5("9#(/#.(02)#+5#*+,&#%$&)(',.$&#5$')1#$/9#'(&',?1)$/'"17#%."$1"#0(4"#,1#$#
'$..<#!"#-(..#'+/5(&?#)2"#$%%&+4$.#+5#$/*#?+9(5('$)(+/1#(/#-&()(/0<#

A2$/>#*+,#5+&#*+,&#1"&4('"#)+#)2"#3/(4"&1()*#+5#6(11+,&(<#

AcT#3dMeTNCMA=#DW#6MCCD3NM#
DWWMFT#DW#ETdTNLQ#FD3dCTQ#

 


